IMPORTANT:
HOW TO PASSWORD

PROTECT YOUR PDF
DOCUMENTS

Below are easy-to-follow instructions on how to password protect your PDF files.

1. Open the PDF in Acrobat.

Protect Using Password

2. Do any of the following:

Requines user to enter a password for:

a. Go to All tools > Protect a

PDF > Protect with password. © viewing

0 Editing

b. Select File > Protect Using
Password (macQOS).

Type Password

srpatEaeE

a Strong Password

Re-type Patswand

3. In the Protect Using Password
dialog box, select if you want to
set the password for viewing or
editing the PDFE.
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Advanced Options

4. Type and retype your password.
Your password must be at least
six characters long. The password
strength is displayed next to your
password to indicate whether
the chosen password is weak,
medium, strong, or best.
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These padehnes e 3 861 of nibes that have boen Seveloped 10 actompany and complement the
official conventions and instructions provided within the ICD-10-CM iteelf The instructions and
cooventions of the classification take precedence over gusdelines, These guidelines aze baved oo
the coding and sequencizg instnactions i the Tabular List and Alphabetic Index of ICD-10-Ch
m bt provide sddinonal instructvon.  Adherence to these puidelimes when assigming 1CD-10-CM
diapnosis codes 18 requined under the Health Insoramce Pomabiliry and Accoustabiliry Act
(HIFAA). The diagnouis codes (Tabular List and Alphabetic Index) have been adopted under
HIPAA for afl bealthcare settmgs. A joini effost between the healthcare provader and the coder is
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5. Select Apply. Acrobat displays a
confirmation message that the
file was successfully protected

using password.
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eivennal 0 achueve complete and Jcowrye dolementaned, oosde asipnment. snd fepomag of
chapneses and procedires. These pasdelmes have been developed mo aasist bath the healtheare
provider and the coder in identifing those duagnoses that are 1o be repomied.  The impormance of
consistent, complete documentation in the medical record cammot be overemphasized.  Withour
such documentation accurate coding canned be achieved The extize record should be reviewed to
determise the specific reanon for the encounter and the conditions wexied

The term emcounter 15 wsed for all seftings, inchading hoipital admisvions. In the comtext of these
guidelines. the term proveder 1s used throughout the gusdelimes to mean physician or any qualified
Bealth care practiioner who i Jegally accountable for establisheng the patient's diagnosis. Oaly
this set of guidelines. approved by the Cooperating Partics, is officaal

The guidelines are organszed inko sections. Section I mcludes the strocture and conventions of the
claxification and peneral gusdelimes that apply to the entire classafication, and chapter-specific
Fudehines that correpond 10 the chaplers
includes gusdelines for selection of princip File successfully protected from viewing using
includes pudelises for repoming additional SEEELTE]




